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[Position or Job Title]
Wilkes University invites applicants for a [position or job title] in the [office/department/division/school] beginning [date, semester, year].  Wilkes University is an independent institution of higher education with approximately 2,000 undergraduate and over 2,000 full time equivalent students at the graduate and first professional levels.  The University is located in Wilkes-Barre, Pennsylvania, a mid-sized city within two and one-half hours driving distance of New York City and Philadelphia.  For more information about Wilkes University, please visit www.Wilkes.edu.  [Provide a statement regarding the program/department, accreditation status, and its thrust or a noteworthy fact about the program or department].
The successful candidate is responsible for [describe the key duties of the position and the subject areas].  A [state the degree and discipline] required.  The ideal candidate will have prior experience [describe experience preference]. Salary is commensurate with qualifications and experience.
To apply send [list all application documents and materials required, i.e. letter of interest, resume, and references] by [specify deadline date] to: 
Wilkes University
[Position or job title] Search
 Reference # (completed by HR) 
P O Box 3924
Scranton, PA 18505-0924.  
To apply by email, send application materials as listed above to: eapply@wilkes.edu. Include the reference # on the mailing envelope, or in the email subject line. Indicate in your letter where you found out about the position vacancy. Please make sure to include the reference # or the application will not be processed. 
Wilkes University is constantly seeking to become a more diverse community and to enhance its capacity to value and capitalize on the cultural richness that diversity brings.  The University strongly encourages applications from persons with diverse backgrounds. 

Rev. 5/23/2011


_1204355244.bin

