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PHILOSOPHY

The Department of Nunsg, consistent with the missiaf the University, is committed to
educating our students for lifelong learning and success in a constantly evolving and multicultural
world through a commitment to individualized atient exceptional teaching, and academic
excell ence, and to upholding the Wilkesbd6 tradi!t
Universityés core curriculum, which includes a
st ud e nléctua, parsonal@nid social development.

The educational program in nursing prepares students to deal with the complexities of a dynamic
profession and society. The nursing faculty identifies human beings, environment, health and nursing
as the major aacepts of the curriculum. This philosophy expands on the conceptual meanings of these
ideas.

Human beings are unique, rational entities with inherent dignity and worth. Each person is a
physical, psychological, spiritual, social and cultural being gjitbcific needs. In an effort to meet
these needs, people develop human response patterns. These human response patterns are interrelate
with developmental stages and influence the ability of people to maintain order and to experience
wellness. Human liegs are in constant interaction with a dynamic environment. While people and
their environment are distinguishable from each other, each participates in the creation of the other.

The environment is multidimensional, dynamic, and integral to humansanththeir response
patterns. It encompasses the biologic, physical, psychological, sociocultural, political, and economic
experiences of people. Human beings experience the environment as individuals, families, and
communities who share common beliafgl values. The environment, thus, affects and effects change
in the patterning of both people and itself.

Health is a dynamic state of being which can be depicted on a wallness continuum. A
persondés position on tplee sonmtsi nmumrirelatn eoxnwslhti

movement along the continuum is reflected in 1t
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uniquely experienced as that point on a wellsilissss continuum which reflects the maximum level
of wellnes that can be achieved.

Nursing is a human science which focuses on people, their environment, and their health. Itis
characterized by interaction between the nurse and the client; is directed toward identifying human
response patterns to the environmmand takes place to assist individuals, families and communities to
meet human needs through promoting, maintaining, and restoring health and preventing iliness.
Whenever actual or potential threats to a client interfere with the ability to meet heeds) and/or
whenever a client desires assistance in maintaining optimal health, nurses intervene through a
deliberative process of assessment, analysis, planning, implementation, and evaluation.

Within the legal and ethical parameters of the professi@inurse assumes the roles of
practitioner, advocate, teacher, researcher, and leader to provide health care to clients in a variety of
settings. The professional nurse functions interdependently with members of the health team in
collaborative relatiortgps wherein each profession contributes according to its knowledge base, skills,
and focus.

The nursindgaculty believeghat learning is a continuous process throughout the life span. It is
achieved in direct proportion to the needs, interests, androesoof the individual learner and is
measured by change in behavior. The process of learning is sequential and deals in the cognitive,
affective, and psychomotor domains. The teacher is responsible for providing quality learning
experiences, sharingfarmation, and maintaining a climate conducive to learning. The learner is
responsible for acquisition of knowledge, skills, and attitudes essential to the practice of professional
nursing. The teacher and the learner interact to explore and develogeastanding of the
relationship among theory, research, and practice. This interaction facilitates critical thinking, fosters
professional practice and, ultimately, contributes to the development of nursing.

The baccalaureate program and the professionsna st er 6 s program f or n

seltdirected professional practitioner. Graduates function as generalists whose education for
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professional nursing is based upon the integration of knowledge from the humanities, the physical and
socialsciences, nursing theory, and applied research. Entry level nursing education facilitates political
awareness and the development of personal and professional standards, and provides the basis for
graduate study as an adyv prog@am oh nupsm@buiklipane nur s e.
baccalaureate educatiand is designed to prepare an Advanced Practice Nurse. Graduates have
advanced skills in the roles of direct client care provider, consultant, educator, researcher, collaborator
and manager. Theelmmsi s i n the mastero6s program i s on t
expertise with selected populations in Northea:
basis for doctoral study in nursing.

Revised: DZ/bl 7/06

Reviewed: SAC/SD 008
Revised: SAC/SD 12/08



WILKES UNIVERSITY DEPARTMENT AL MISSON STATEMENT

MISSION:

The mission of the Nursing Department is to prepare professional practitioners of nursing who have
mastered the core concepts and principles of the discipline, tessdethical issues in practice, to
promote lifelong learning and to serve others with intelligence, compassion and integrity in a
constantly evolving, multicultural environment.

VISION:
The vision of the Nursing Department, a nationally accredited progsato be a recognized leader in
nursing education who prepares professional nurses for an evidessedl practice committed to
community service and healthcare policy development.
o Baccalaureate nursing students are prepared to meet the challengesiod pr an
increasingly complex healthcare environment through evidebased practice.
o Graduate students are prepared to function at an advanced practice level as educators, leaders
and expert clinicians.

Revised: DZ/bl 7/06
Reviewed: SAC/SD 07/08
Reviewed: SAC/SD 12/08



PURPOSES OF THE BACCALAUREATE NURSING PROGRAM

1. Prepare a beginning salfrected professional practitioner capable of initiating and

implementing the nursing process on behalf of clients in a variety of circumstances.

2. Provide a fandation for graduate study in nursing.

Reviewed: SAC 4/97
Reviewed: SAC SD 07/08
Reviewed: SAC SD 12/08

BACCALAUREATE PROGRAM IN NURSING
PROGRAM OUTCOMES

At the completion of the baccalaureate nursing program the graduate will effectively:

1.

2.

o gk

Synthesie knowledge from the humanities, the physical and social sciences, nursing theory
and applied research as a basis for professional practice.

Use the nursing process to prevent illness and promote, maintain, and/or restore health of
clients.

Function withinthe legal and ethical parameters of professional roles in managing health care
with clients.

Collaborate as a member of the health team, with individuals, families and communities.

Use research in nursing practice.

Demonstrate the clinical competenciepested of a beginning, selirected professional
practitioner.

Revised: 10/96
Reviewed: SAC SD 07/08
Reviewed: SAC SD 12/08
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PROFESSI ONAL MASTERG6S PROGRAM I N NURSI
PROGRAM OUTCOMES

Synthesize knowledge from the humanities, the physical and soeates, nursing theory,
and applied research as a basis for professpraatice.

Use the nursing process to prevent illness and promote, maintain, and/or restore health to
clients.

Function within the legal and ethical parameters of professional rakearniaging health care
with clients.

Collaborate, as a member of the health team, with individuals, fanaifids;ommunities.

Use research in nursing practice.

Demonstrate the clinical competencies bkginning, seldirectedprofessional practitioner.
Enter advanced practice programs to earn a specialty practice degree of certificate.

Revised: SAC: 7/04
Reviewed: SAC SD 07/08
Reviewed: SAC SD 12/08



PURPOSES OF THE MASTERO®GS PROGRAM
1. Prepare advanced practice nurses in the role of Clinical Nurse Sgtegitilia focus in either
Gerontological nursing or psychiatric mental health nursing.
2. Provide a foundation for doctoral study in nursing and continuing professional development.
Revised: 7/02
Reviewed: SAC SD 07/08
Reviewed; SAC SD 12/08
MA ST E R 6 GGRRMIN NURSING
PROGRAM OUTCOMES

1. Synthesize advanced knowledge of nursing and related disciplines in the development of
Advanced Practice Nursing for the roles of the Clinical Nurse Specialist.

2. Develop clinical expertise as an Advanced Practice Nartgeirole of Clinical Nurse
Specialist.

3. Develop skills and abilities to assume the role of the Advanced Practice Nurse.
4. Evaluate nursing research for its applicability to Advanced Practice Nursing.

5. Evaluate applicable knowledge and concepts in nutsiaigal with the complexities of a
dynamic society.

6. Participate in lifelong learning as a part of Advanced Practice Nursing.

Reviewed: SAC SD 07/08
Reviewed: SAC SD 12/08



AMERI CAN NURSESOG ASSOCINVRISE®N CODE OF

1. The nurse provides services witlspect for human dignity and the uniqueness of the client,
unrestricted by considerations of social or economic status, personal attributes, or the nature of
health problems.

2. The nurse safeguards the client 6mationiobaght t o |
confidential nature.

3. The nurse acts to safeguard the client and the public when health care and safety are affected by
the incompetent, unethical, or illegal practice of any person.

4. The nurse assumes responsibility and accountability forichaal nursing judgments and
actions.

5. The nurse maintains competence in nursing.
6. The nurse exercises informed judgment and uses individual competence and qualifications as
criteria in seeking consultation, accepting responsibilities and delegatingghacsivities to

others.

7. The nurse participates in activities that contribute to the ongoing development of the
professionds body of knowl edge.

8 The nurse participates in the professionbs ¢
nursing.
9. Thenursear ti ci pates in the professionb6s efforts

employment conducive to high quality nursing care.

100.The nurse participates in the professionbs ¢
misrepresentation and to m&ain the integrity of nursing.

11.The nurse collaborates with members of the health professions and other citizens in promoting
community and national efforts to meet the health needs of the public.

-Ameri can Nur seso £
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DO NOT REMOVE THIS PAGHE-ROM BOOK!

POLItCY ON STUDENT6S RESPONSI Bl LI:TY FOR BEI
POLICIES AND INFORMATION IN STUDENT HANDBOOK

Policy:l' t i s the studentodos responsibility to be inf
other information published ithe Department of Nursing Handbook, as well as the Wilkes
Student Handboo&nd the WilkeBulletinnAd di t i onal | vy, It i's the st

keep informed relative to new information which is communicated to all students during the
course of eeh academic year.

Students are to read and be thoroughly familiar with the Wilkes Student Handbook and the

Wilkes Bulletin. Furthermore, students are to stay alert to new information that is posted on the
Clinical Nursing Simulation Center bulletinboard |t i's /'t he student ds |
guestions about any policy or information coming to the student, which is.not clear. Students

are encouraged to raise questions concerning any aspect of their educational program.

Each student is responsibléor reviewing the student handbook. Student signature

indicates that the student has reviewethe handbookonline and is obligated tcadhere to
all stated policies.

Name

Date signed

Student Handbook Year

Circle one:

Sophomor e Junior Seni or

THIS PAGE WILL BE KEPT ON FILE

Revised: MM/bt 7/93
Retyped: bl 7/02

Revised: DZ/bl 7/04
Revised:SAC: 6/07
Reviewed: SAC SD 07/08
Reviewed: SAC SD 12/08

DO NOT REMOVE THIS PAGE FROM BOOK!
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POLICY ON CHANGES IN NAME, ADDRESS AND PHONE NUMBER

Policy: Students must immediately notify the Department of Nursing secretary of any
changes in name, addseand phone number.

PREVIOUS:

(name)

(address)

(phone)

CURRENT:

(name)

(address)

(phone)

Revised: MM/bt 7/93
Retyped: bl 7/02
Reviewed: SAC SD 07/08
Reviewed: SAC SD 12/08
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PROFESSIONALISM

As consistent with expectations of the practice of professional nursing, proper behavior and
attitudes are expected for students enrolled in all nursing courses. Failure to comply with
this professionalism policy wiltesult in disciplinary actions at the discretion of the course
instructor and course coordinat@&tudents will receive one warning during the semester,

then a 1.0 point deduction (based on a 100 point scale) from the final course grade with
each subsequetndisregard of this policy.

Professionalism is demonstrated by a student who:

adheres to the Wilkes University Code for Students as well as the conduct
expectations outlined in the Nurse Practice Act of the Commonwealth of
Pennsylvania

follows ANA Code fo Nurses

uses appropriate verbal and agrbal communication

is punctual

is reliable, dependabl e, and accountabl
behaves in an ethical manner

produces quality work

accepts constructive criticism and modi
is cooperative (e.g. neargumentative; willing and helpful)

is nonjudgmental (student demonstrates an attitude of -opededness towards

ot hers and situations; does not fnAstereo
communicates assertively with honestydaintegrity (actively and appropriately
engages in dialogue or discussion)

is selfdirected in undertaking tasks, saibtivated

is respectful (demonstrates regard for self, patients, peers, faculty, staff and
university property)

iS empathetic (demonstree s appreci ation of ot her so
with othersdé perspectives; demonstrates
handles stress (remains calm, levelheaded, and composed in critical, stressful or
difficult situations)

is an active learneséeks knowledge; asks questions, searches for information; takes
responsibility for own learning)

is confident (acts and communicates in a-asffured manner, yet with modesty and
humility)

follows through with responsibilitiegn the event of being asgined to a task that
calls for skills not possessed, the st
assistance of the instructor).

is diplomatic (is fair and tactful in all dealings with patients, peers, faculty and staff)
demonstrates a desire to exceadpee ct at i ons (goes fabove
dut yo; attempt s t o exceed mi ni mal st
assignments, and responsibilities)

utilizes time efficiently (allocates and utilizes appropriate amounts of time to fulfill
responsibili i e s ; utili zes otherso6 time wisely;

Lack of respect for other students, professors or staff as demonstrated by comments, tone of
voice, or disruptive behaviawill not be tolerated. Everyone has a right to be heard and

13



should beable to express their constructive comments without ridicule or interruption. When
expressing opinions, making comments or sh

Revised: SAC SD 12/08

CLASSROOM ATTENDANCE

Attendance igequired. Attendance willbe taken at each class. In the case of an unusual
circumstance (e.g. major illness, death in the family), the student must contact the classroom
instructorno later than onehalf hour prior to the beginning of the class A student will

receive a warningon the first lateness or unexcused absence, then a 1.0 deduction
(based on a 100 point scale) from the final grade witbachsubsequent disregard of this

policy.

An excuse from the appropriate health care provider may be requested. ReféNidse
Handbookfor further attendance policies.

Students should not schedule travel during the week of final exams. Emergency situation
will be discussed with course instructor and level coordinator.

Revised:
SAC SD 12/08

DRESS POLICY

As consistent with thexpectations of the practice environmenipfessional dress and
attention to personal hygiene are mandatory in the clinical setting Attire and personal
grooming are expected such that they do not distract from nor compromise the professional
integrity d the Department of Nursing or the nursing profession. Students must also follow
all pertinent guidelines of assigned clinical agency in regard to dress policy.

To create and maintain a professional appearance, encourage a sense of pride and dignity in
personal appearance, promote adherence to principles of medical asepsis in dress and
grooming, and to promote personal and patient safety.

1. The uniform consists of:

Women: blue pants, blue golf shirt with Wilkes University block letters on left shirt
side, white uniform shoes (cleaned and polished), white hose.

Men: blue pants, blue golf shirt with Wilkes University block letters on left shirt
side white uniform shoes (cleaned and polished), white socks.

Both: Wilkes student ID, watch with sweep secdraihd, ink pen and small
notebook (blue, black, green & red ink as needed in clinical agency for
charting), bandage scissors

White lab coat over appropriate clothing (no jeans or tennis shoes), with
name tag, is to be worn when obtaining clinical assigrime

14



2. Hairstyles

The hair should not interfere with the delivery of patient care. For safety and sanitary
reasons, as well as for appearance, all students with long hair must have is secured from
around the face and shoulders while involved in patient Wded-trimmed beards,

sideburns and mustaches are acceptable. Hair should be clean and well groomed at all
times.

3. Makeup

Make-up should be used with restraint. Patients may be allergic to fragrances so these
should be kept minimal.

4. Nails

Nails shouldbe short, clean, and rounded. Clear nail polish shall be permissible if nails are
well kept. No artificial nails, acrylics, tips, or other overlays may be worn when providing
direct patient care.

JCAHO (Joint Commission on the Accreditation of Health€rganizations) has

indicated that hospitals are expected to comply with Patient Safety Goal # 7, the

reduction of nosocomial infections. There has been evidence implicating artificial
fingernails in the transmission of infections by health care workestsiding a
Pseudomonasutbreak in a neonatal nursery adandidaprosthetic joint infections.

These infections have led to serious morbidity and mortality in those patients.

Accordingly, representatives from Clinical Services Administration, Risk Manageme
Infection Control and Human Resources met to discuss the CDC directive related to

Hand Hygiene. It was a unanimous decision to amend Administrative Polity, 10

AHand Hygieneo, to reflect the ban on art

5. Jewelry and Tattoos

a. A wedding ring or smalsized norornate ring shall be permitted.

b. Ornate or dangling earrings shall not be permitted. If ears are pierced, one small
plain earring per ear shall be permitted. No hoop earrings or large stud earrings are
permitted.

c. No other bodypiercing jewelry should be visible including tongue, eyebrow,
nose, or lip piercing.

d. No other visible jewelry is permitted.

e. No body tattoos should be visible.

Once any jewelry, body piercing, or tattoo becomes visible to the clinical instruetor, th
student will be asked to conceal or remove the item. The student will be dismissed from the
clinical setting if the student continues to violate the dress code.

NOTE: See your instructor for exact uniform worn in your assigned agency. For
example, in sme psychiatric agencies, no uniform is worn. In N2&fu will
be requirad to purchase white scrub top and blue scrub pawtsile on
maternal and infant care floors.

1t



Revised: SAC SD 12/08
ACADEMIC HONESTY

Any student who violates the Intellectual Ressibility and Plagiarism Policy as stated in
the University Student Handbook will be subject to disciplinary action, which may include
failure of the course (see student handbook for details).

COMMUNICATION POLICY

e All electronic correspondence willleent t o t he studemailds Wi
account. No other-mail account will be used. Students are responsible for
obtaining all electronic correspondence that is sent via the university account.

e All cell phones, pagers, and other communicatlenices are to be ogilent mode
or turned off during class. Cell phones, texting, grabers aréOT to be used or
answered dumg class, lab or clinical timeStudents will receive a warning the
first time, then a 1.0 deduction (based on a 100 pointae) from the final course
grade with each subsequent disregard of this policyCell phones ar&lOT to be
used as a calculator during exams.

e To maintain confidentiality and privacy and to assure optimal efficiency of staff:
gradestest scores, or other leBng material will not be given over the phone or
electronically by staff or by faculty.

Reviewed: SAC: 07/08
Reviewed: SAC SD 12/08

POLICY ON STUDENT CONDUCT

Policy: Students preparing for initial licensure as a registered nurse will be expeaibédito
by
The Code of Conduct and the conduct expectations outlined in the Nurse Practice
Act. Copies of the Nurse Practice Act may be obtained from the Wilkes bookstore
for a minimal fee.

Any agency may refuse to accept a student for clinical or observanal
experiences at any time during the curr
or child abuse clearance record. The State Board of Nursing may also refuse to

issue a Temporary Practice Permit upon completion of the program.

Revised: SAC: 5/06
Revised: SAC: 6/07
Reviewed SAC SD 07/08
Revised: SAC SD 12/08
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CONFIDENTIALITY POLICY
Policy: In accordance with new hospital and agency regulations, students and faculty must
beaccountable to a confidentiality agreement. Within and outside the clineatiag
students and faculty will adhere to the following guidelines:

Pertinent patient identification including nhame, social security number, or codes will not be
copied.

Patient charts will not be removed from the confines of the nursing unit.

Patientidentification will not be discussed or mentioned in any public domain such as
elevators, cafeteria, etc.

Patient initials will be used on all teaching/learning assignments.

Assignments posted by faculty will contain room number, patient initials, ahdeye
clinical data.

Students and faculty will follow all agency policies.
Revised: DZ/bl 7/04

Reviewed: SAC SD 07/08
Reviewed: SAC SD 12/08

POLICY ON STUDENT ADVISEMENT

Policy: The responsibility of each student is to keep the advisor informdbeseats that
change the plan of learning.

1. Each student will make an appointment at the time ofggéstration.

2. Appointments are made by signing up on®@féce Hour Schedule sigrup
sheetposted on the facultyds office door

3. Faculty members are their offices during the posted office hours. If no
appointments are written on their sigp sheets, they are available for diop
Visits.

4. Messages may be left for the advisor email, voice mail, or in writing.

5. Advisement is for the purpose of asisig you in formulating your educational
objectives.

6. Itis the responsibility of the student to discuss all deficiency notices with the
advisor.

7. Personal and/or emotional problems are referred to the University counselor. If
necessary, the student shosé&e the Dean of Student Affairs to seek assistance.

17



8. lt is wultimately the studentds respons
requirements have been met.

Revised: SAC 5/99
Retyped: bl 7/02

Revised: DZ/bl 7/04
Reviewed: SAC SD 07/08
Reviewed: SA&A SD 12/08

PROGRESSION POLICY

Policy: Clinical nursing courses are introduced in the sophomore year. Satisfactory clinical
performance is an essential component of each nursing course. All nursing majors
mustearn a 2.0 or better in all reing courses, the required science courses (BIO
113, 115116; Physics 170; EES 242), and English 101 tadicoe in the program. A
student may repeat one nursing course dregrade of less than a 2.0 was earned
A student wheearns less than a 2.0timo nursing courses is ineligible ¢éontinue in
the nursing program.

A professionam a s t studeditsnust earn a 3.0 or better in all nursing courses to
continue in the program. A professiomah s t studedtsvho does not achieve a 3.0
in ary nursing course will be dismissed and will not be allowed to reenter the
program.

Revised: DZ/bl 7/04
Revised: SAC: 6/07
Revised: SAC SD: 07/08
Revised: SAC SD 12/08

WITHDRAWAL FROM A COURSE

Policy: Students in the Department of Nursing will adhereéné withdrawal policies of
Wilkes University.

FAC: 1985

Revised: 5/96

Retyped: bl 7/02

Revised: DZ/bl 7/04
Reviewed: SAC: SD 07/08
Reviewed: SAC SD 12/08

POLICY ON GRIEVANCE

Policy: Students must have appropriate recourse for action if they aregldiffioulty in the
academic and/or clinical area.

18



All students are encouraged to follow the established procedure of this policy. This
policy and procedure is not intended to
access to the Department Chairpersorthis or any other matter, rather it is

intended as a guide for appropriate and effective action within the Department.

Procedure: A student having difficulty in an academic or clinical area is to:

a. First attempt to resolve the problem with the ingtsumvolved.

b. If the problem cannot be resolved through informal discussions with the
instructor, the student should initiate a meeting with the level coordinator or
graduate program director who will then discuss the problem with the student
and the instrctor.

c. If the problem remains unsolved it will be referred to the Department
Chairperson for further action.

d. If the student is not satisfied with the decision of the Department Chairperson,
he/she may appeal the decision in accordance with the Wilkesa@c¥olicy
(see Wilkes Student Handbook).

Revised: SAC 5/99
Retyped: bl 7/02

Revised: DZ/bl 7/04
Reviewed: SAC: SD 07/08
Revised: SAC SD 12/08

STUDENT REPRESENTATIVES

Policy: The Student Affairs, Curriculum, and Graduate Program Committees, andtStuden
Nurses Association of Pennsylvania (SNAP) chapter will have student
representatives. The Curriculum Committee will have one student representative
from the senior level. The Graduate Program Committee will have one student
representative who will atterile Graduate Committee meetings. All nursing
students pay annual dues to SNAP.

Each year students are selected by their peers to serve on committees within the
department. The requirements and responsibilities for these positions are listed
below. Inteested students are to contact a Nursing Student Organization officer at
the beginning of each school year.

1. Any full or parttime nursing major, currently enrolled in a nursing course may
serve as a student representative. One undergraduate studentuvaansbe
Student Affairs and Curriculum Committees and ong s t studedtsnay serve
on the Graduate Program Committee.

2. Role of students serving as representatives on departmental committees are as
follows:

Each student representative is a particigataontributing and voting member of
the chosen committee. In this capacity the student has a right to:
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a. have items placed on the agenda.
b. request clarification of any topic under discussion during a meeting.
c. request the tabling of a motion.

3. The s traspgoagibilitpis as follows:

Study the agenda and come prepared to fulfill the role as student representative
by:

a. being informed on topics to be discussed.

b. eliciting input from the constituency being represented. The student
representative is represaemgia group of student, therefore, participation and
contribution is to be a reflection of this constituency.

b. attending all regularly scheduled meetings except those portions of meetings
which are closed to students due to the confidentiality of mattengsdisd.
Executive sessions are called when an individual student has a problem
requiring faculty action.

4. Faculty responsibility:

a. Help provide students an opportunity and time to share and prepare for
meetings.

b. Support students, provide clarification, anfbrmation, as necessary, to
assist students in decisiomaking.

5. Students are encouraged to attend any departmental standing committee
meetings, with the exception of Faculty Affairs, as an observer and/or participant
without voting privileges.

Revisal: 11/97

Retyped: bl 7/02

Revised: DZ/bl 7/04
Reviewed: SAC: 6/07
Revised: SAC: SD: 07/08
Reviewed: SAC: SD 12/08

CRITERIA FOR PHYSICALLY CHALLENGED STUDENTS

Policy:lt is the policy of this department that physically challenged students must meet the
following criteria for admission and completion of the nursing program.

1. All students must have a physical examination.

2. A student who has a limitation and/or disability, which may potentially interfere
with the student s achisemaebmequirtedtof educ
submit to an evaluation by a physician designated by Wilkes.

3. The situation will be reviewed by the Department Chairperson in consultation
with that physician.

4. The Department Chairperson will review information from any pertinent sourc
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Student
Clinical Instructor
Faculty Advisor
Physician
Student s parents (or other person/i. e
request.
5. The Chairperson of the Department of Nursing will make the final decision.

FAC: 1983

Revised: 5/96

Retyped: b7/02

Revised: DZ/bl 7/04
Reviewed: SAC SD 07/08
Reviewed: SAC SD 12/08

COMPLETION OF REQUIRED CLINICAL NURSING SIMULATION CENTER
EXPERIENCES

Policy: All Clinical Nursing Simulation Center experiences must be successfully completed
by the due date st in the course outline.

All CNSC experiences (including practice times) must be scheduled with the CNSC
secretary. Students must come to the CNSC experience prepared. This includes watching
all of the required sections on the &IIDM, reading all requik pages or chapters, and

any other assignments indicated on the CNSC demonstration packet received with the
course syllabus.

Failure to complete a clinical simulation or skills demonstration by the due date will
result in a loss of five (5) pats on thenext written examlf an emergency arises that
prevents a student from making the deadline, the student must call the CNSC Director at
4084075andthe Level Coordinator. Excuses for missing simulations and
demonstrations must be deemed valid by botlCtIREC Director and the Level

Coordinator.

Students who are not successful at completing a CNSC experience must complete
assigned remedial work and make an appointment for another attempt. Itis
recommended that this is scheduled with a different CNSCp&tiesson than the original.
Simulations and demonstrations done after the due date because of unsuccessful
performance will not cause a loss of points on the next exam if they are successfully
completed on the next attempt. However, students who dsunoéssfully complete a
clinical simulation or skills demonstration on the second attempt will fail that
simulation/demonstration and the appropriate clinical instructor and Level Coordinator
will be notified.

Failure to successfully complete a clinicahglation or skills demonstration prohibits

the student from performing identified skills in the clinical setting and will result in a
clinical failure. However, if this failure occurs prior to the eighth week of the academic
semester, the student will b#owed to withdraw from the nursing course, as per
university policy.
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Revised: SAC: SD: 07/08
Revised: SAC SD 12/08

EXAMINATION POLICY

All students are expected to arrive at the exam on time. In cases of unusual circumstances,
students mustantact theclassroom instructor no later than one hour prior to the start
of the exam for that day Notification of absence requires the following steps:

1. Telephone classroom instructor (use all posted telephone numbers, if necessary)
2. Follow-up telephoneall with email message.
3. Contact department secretary or leave a voice message if unable to speak to

instructor.
. 1 f il 1, a health care providerods excus:s
to class.
Students:
1. will not bring food or drink into th examination area.
2. will close all books and papers and make inaccessible.
3. will have a pen or pencil to write the examination.
4. will speak directly to a proctor when reatiag clarification of words or
statements.
5. will not leave the room without permissiofa proctor during the examination.
6. will leave the room and move away quietly upon completion of examination.
7. will not be given extra time to take the examination if they arrive late.

Students should also note that the proctor:

1. will remove the answesheet and test paper from any student giving improper aid
to another or receiving such aid from another, or from some other source.

2. will report any violators to the Chairperson of the Department of Nursing, Dean
of Student Affairs and Vic®resident for Aademic Affairs.

Revised: 5/99

Retyped: bl 7/02

Revised: DZ/bl 5/05
Revised: SAC: 6/07
Reviewed SAC SD 07/08
Reviewed: SAC SD 12/08
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MEDICATION PROFICIENCY EXAM

Students must complete a medication proficiency easudirected by the Level

Coordindor. Each nursing level will devise an exam suitable for their students. Students
must achievat least a minimum passing grade of 80%o continue the clinical

componentlf the student does not achieve a minimum grade of 80, the student must
complete remeliation as directed by the Clinical Nursing Simulation Center (CNSC)

and repeat the exam the following weeklThe student must show proof of remediation to

the instructor before he/she is allowed to sit for the exam on the second attempt. Students
will be allowed to attend clinical for that week without passing medications.

If the student does not achieve a minimum grade of 80 on the second exam, the student
is unable to meet the clinical objectives and will result in withdrawal of the course

prior to the eight week or clinical failure after the eight week. Students must adhere to
the policy on clinical absences if they are unable to attend clinical due to exam failure.
The following clinical nursing courses will adhere to this policy: N 220, N 230, N240,
250, N310, N320, N402, and N403.

Students who identify themselves as needing remedial work on basic math should seek
assistance at the University Learning Center.

A 50-minute test, based upon dosage and solution problems, will be given duringtthe fir

half of N 210. Traditional calculators may be used but students need to provide written work
as to how the problem was solved. Cell phones cannot be used as a calculator. It is crucial to
learn the abbreviations and conversions prior to the exam. panateon for this exam,

students must complete all assignments as designated by the course faculty in cooperation
with the CNSC and N210 Packet. This exam counts for 15% of the N 210 grade.

Dosage calculation will be included within the first coufdel0l, of the Professional
Masterds Program. Students wil!/| receive 1in
preparation during the summer prior to beginning the semester. Students also complete a
Medication Administration Module within their Rodinical practice time scheduled in the
CNSC. Medication proficiency questions are incorporated into all N 401 exams.

Revised: Student Affairs Committee/06
Revised: SAC: 6/07

Revised: SAC: SD: 07/08

Reviewed: SAC SD 12/08

23



POLICY ON INTEGRATED TESTI NG PROGRAM

Policy: All student®except Registered Nurseare required to complete the Integrated
Testing Program administered by the Department of Nursing.

Course Examinations

Standardized tests in content areas will be given in selected nursisgxo@uided
study is available throughout the course to students and is recommended for success
in testing.

The Integrated Testing Program is to award points for scores on titd-eadrse

tests and for time spent with the remediation resources. résualie awarded a
maximum of 10 points for their scores on the Integrated Tests and their use of
remediation resources. Remediation must be completed within one week from the
scheduled Integrated Te$hese points will be added to th@wvest unit tesscore

Integrated Testing scores and remediation resources total points = 10

Test scores: 0 to 5 points
50" percentile or higher score: 5 points
40" percentile score: 3 points
30" percentile score: 1 point
Below 3™ percentile score: 0 points

Use of remediation explanations for tests: 0 to 5 points
Accessall explanations for minimum of 40 seconds each: 5 points
Access explanations for questions missed for minimum of 40 seconds
each: 3 poirg
Access explanations for half the questions farimum of 40 seconds
each: 1 point (That means if there are 75 questions and the student misses
30 of them, to get the 1 point the student needs to review 38 questions.)

For the Predictor Integrated Test, the student must retake the exam until s/he

acHeves a B" percentile or higher score. Studemtfo do not achieve success

on the Predictor Test by the end of the semester, will receive an incomplete for

Nursing 320 or Nursing 403 until success is achieved.

(2008).Kaplan and Lippincott William& Wilkins Integrated Testing Program
Faculty Manual(8" ed.) p 31.

SAC: 05/09
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POLICY ON ASSIGNMENT DUE DATES

Policy: Due dates for assignments are included in the course outline packet. Five (5) points
per day, including weekends, will be deductexhf the final grade of any
assignment which is submitted after 4.00 p.m. on the due date. All student
assignments are required unless otherwise indicated.

FAC: 11/87

Revised: 5/96

Retyped: bl 7/02
Reviewed: SAC SD 07/08
Reviewed: SAC SD 12/08

CLINICAL INFORMATION

Policy: The student is responsible for being familiar with the following clinical information.
Student Agreement Concerning Clinical Instruction.The clinical instructional
program is an integral and essential part of the education progsigndd to
prepare students for a career in nursing. As student at WILKES, you must comply
with the information given you.

1. ltis specifically understood and agreed that the students, while participating in
the major of nursing, are not employees of thaitiation, nor substitutes taking
the place of regular employees of the Institution. Furthermore, students are not
and shall not be entitled to be covere
as part of the Clinical Education Program.

2. Beaware that theesponsibilities of the Department of Nursing include:

a. being responsible for supplying any information required by the
Institution prior to the arrival of the students except as prohibited by the
Family Education Right and Privacy Act of 1974.

b. being resposible for the selection and assignments of students who will
participate in the clinical experience.

c. being responsible for assuring that a faculty member of Wilkes shall be
present at all times that WILKES student nurses are engaging in clinical
practice,except for students in their senior nursing courses.

d. assigning to the Institute only those students who have fulfilled all the
health requirements.

e. arranging professional liability insurance for all studeRt<EASE
NOTE THAT this coverage i©NLY for assggnments during student
clinical experiences. It do@$OT cover any student employment.

3. Be aware that the responsibilities of the Institution shall include:

a. providing for the care of all patients. At all times the ultimate
responsibility for patient caghall be that of the Institution. Any patient
may be withdrawn from student assignment for valid reason.
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b. providing all necessary patient care supplies needed by clients.
c. providing opportunity for a jointly planned program of clinical
experience.

4. Be awardhat the responsibilities of students shall include:

a. following all of the established policies for the Institution (including
regulations concerning parking procedures).

b. wearing the appropriate uniform and approved name pin when picking up
assignments ahgiving patient care.

C. reporting to the clinical area promptly and being prepared to give
assigned care.

d. treating as confidential any information that becomes available by virtue
of the clinical patient care assignment including the health status,
diagnoss, or treatment of any specific patient. Student will refrain from
discussion or publication of any such information that can be associated
with or in any way linked to a named patient, physician, or other health
professional or facility.

e. Clinical checklig

5. Beaware that the Nursing Department reservesitiig to dismiss a student
who is deemed unsafe as characterized by dangerous, inappropriate,
irresponsible, or unethical behavior that actually or potentially places the student,
pat i e n tsfamily,artheatthnte¢ard members in jeopardy.

Examples of unacceptable clinical behavior include but are not limited to:

a. Inadequate preparation for the clinical experience.

b. Attending the clinical experiences under the influence of drugs and/or
alcohol.

c. Refusal to care for an assigned patient based on patient characteristics
such as race, culture, religious beliefs, or diagnosis.

d. Acts of omission or commission in the care of patients, such as physical
abuse, placing the patient in a hazardous positiorditon, or
circumstance; mental/emotional abuse; and medication errors.

e. Disruption of patient care or unit functioning related to poor interpersonal
relationships with agency health team members, peers, or faculty.

f. Any behavior that affects one or morggqaeters of safe clinical practice
and/or jeopardizesthewddle i ng of patients, pati e
team members, peers, or faculty.

g. Any behavior that violate professional qualities, such as violation of
patient confidentiality or solicitation gfatient services leading to
personal gain.

6. A student or faculty member may request an independent faculty evaluation in
the clinical area.

7. A student who fails a clinical component of a nursing course will not be placed
with the same clinical insictor when the student repeats the clinical rotation.
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Revised: Students Affairs Committee: 4/06
Reviewed: SAC: SD 07/08
Revised: SAC SD 12/08

GUIDELINES GOVERNING ATTENDANCE AT THE CLINICAL EXPERIENCE

Policy:1't i1 s the st ude nttlleceurse ceitsomesrsaisfaotorily.i t y t o m
Thereforeattendance at all clinical experiences is mandatory.

The procedure for reaching the specific clinical instructor in the event of
clinical absence will be discussed during clinical orientationtl i s t he st ud
responsibility to contact their clinical instructor prior to the start of clinical.

Not all clinical rotations will provide opportunities to make up missed clinical
experiences. Various agency policies and orientations may prohitégs from
attending an alternate agency during a specific rotation. As a result, students are
responsible for the following:

Students are responsible foaking up all clinical absences.

Students will not be charged for the first clinical absenceveyer,if more than
one clinical absence occurstudents will beharged a feeof $100.00for each
additional make up day. The fee mustpagd in advanceof the clinical make up.

Students are responsible for their own transportatiossigiaed clinical agencies.

Clinical absence makap days. Canonlybemae up i n the student
agency, ananly after the last scheduled clinical day of the semester.

Failure to complete the required étial hours by the last scheduled final

examination of the semester will result in a grade of incomplete for the course.

Revised: Student Affairs Committee/4/06
Revised: SAC: SD: 0708
Revised: SAC SD 12/08
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ABSENCES DUE TO INCLEMENT WEATHER

Wilkes Nursing Department follows University policy regarding delays and closing
for snow emergency. Regarding clinical attendance, if the University closes then
clinical is cancelled. If a compressed schedule is issued, then-1 &M clinical is
cancellel and 39:30 PM will be held.

It is the policy of the Wilkes University Nursing Department that if a student feels
unsafe to drive he/she should use their judgment based on their travel environment.
However, if the University does not close and clinisalot cancelled the student is
required to make up the experience as an absence.

In the event of frequent clinical cancellations related to snow, it is at the discretion of

the faculty to require clinical make ups in order to achieve the course olgective

Therefore, additional day/evening clinicals may be added without cost to the student.

(For example: A 7 AM 1PM cancelled but the3:30 PM was heldlinical 7 AM
T 4 PMT agency depended)

Revised: DZ/bl 7/04
Reviewed: SAC: SD: 07/08
Reviewed: SAC B 12/08

INITIAL HOME VISITS

Policy: For all initial home visits to clients who are new to an agency the student must be
accompanied by faculty or agency staff.

Retyped: bl 7/02
Reviewed: SAC: SD: 07/08
Reviewed: SAC SD 12/08

HEALTH FORM POLICY

POLICY: Students MUST obtain the appropriate requirements on the Wilkes University
Nursing Health Form. All documents should be completed andyed to the Wilkes
University Nursing Secretary by June 15#tudents returning to clinical practice in January
will be required to have their health forms submitteddryuary 5th The form is available
online at the followingwww.wilkes.edu/pages/391.aspach student is advised to make 2
copies of their forms fonis/her own records. Failure to have all examinations, clearances
and titers completed by the due date will result in a lateffé&00.00 It is recommended
that the forms be sent to the Nursing Department by registered mail with a return receipt
requested. ltisthet udent 6 s rtokmow whersthel rieduiretngnts expire.
Records will be reviewed periodically and reminder notices will be sent to the student for
any deficiencies. The Wilkes University Nursing Department assumes no resjigrisibil

agencies that refuse the student admission to clinical agencies based on incomplete health

records and clearances.
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CRIMINAL BACKGROUND CHECKS AND CHILD ABUSE CLEARANCES

e Health ExaminationStudents are required to have a completed physieahieation
form. The exam should be current and completed no less than 6 months prior to the
start of clinical.

e TB ScreeningA current 2step PPD is required. PPD results must be obtained on a
yearly basis. If a PPD cannot be obtained, the student shawdda single chest x
ray to document freedom from disease. Thereafter, on a yearly basis, a note must be
received from the health care provider that the student is free from symptoms of TB.
A copy of the PPD results or chestay should accompany thedith form.

Students who should not receive a PPD are those who:
o have had a positive PPD.
0 are immunosuppressed, have cancer, or are on steroids.
o have received bacilli calmettuerin (BCG) immunization.

e Measles, Mumps and RubelRroof of immunity to mesles, mumps and rubella are
required by a lab titer. Once the titers are determined they do not have to be
rechecked. If a rubella titer is negative, a foloprrubella booster must be given.

Six months following a booster, a new titer is required.

e Varicella/Chicken PoxProof by a varicella titer is required.

Hepatitis B Proof by Hepatitis B Surface Antibody titer is required. Exceptions:
0 History of Hepatitis B disease
0 Hepatitis B declination (a waiver must be signed)

0 Incomplete Hepatitis series immization (a waiver is signed until proof of
Hepatitis B surface antibody is obtained.)

e Tetanus Tetanus booster must be in the last 10 years.

e Criminal Background CheelStudents are to have a criminal background check
once. Students are to use Certifiezkzaound.com to obtain their clearance.

e http://www.certifiedbackground.comc | i ck on fAstudent so

e Child Abuse History ClearaneStudents are required to submit a Pennsylvania child
abuse history clearanoace. Students are to follow the Pennsylvania child abuse
clearance procedure for obtaining clearance.
http://www.dpw.state.pa.us/General/FormsPub/003671038.htm

e Student Statement &eleaseThe Wilkes University Department of Nursing
respects the confidentiality of the stu
forms are secure. Disclosure of health information to clinical agencies requires the
student 6s a ugndd stateamend df release.authorzessMilkes
Universitydés Department of Nursing to d
agencies and/ or contact the studentds h
information.

Retyped: bl 7/02
Revised: SAC: SD 07/08
Revised: SAC SD 12/08
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INFLUENZA VACINATION

Some clinical agencies are requiring the influenza or flu vaccination (flu shot). If a
student is assigned to an agency that requires the vaccination, the student will be
responsible for abidg by the clinical agency request. Every effort will be made to

assist the student in obtaining the vaccination. Any financial obligation related to this
will be the sole responsibility of the student. If the student cannot obtain the

vaccination due to ladth reasons, a note from the physician will need to be obtained
and placed with t hpgortetheusthre af dliical. Ifthea |l t h r e
clinical agency declines entry of the student to the clinical area due to
noncompliance with thispolicyatue t o t he studentds i nab
vaccination, the student must trade clinical agencies with anotfmyerating

student at an agency that does not require the vaccination. Both students must inform
the nursing department in writingipr to the start of clinical of their intent to switch

their clinical agency.

CPR BASIC CARDIAC LIFE SUPPORT COURSE COMPLETION

Policy: Students must present a current CardiePulmonary resuscitation (CPR)
certification card to the clinical instructor by the first day of clinical rotation.
This certification must be equivalent to the American Heart Association BCLS for
Health Care Providers. If the American Red Cross is used then the certification must
state Professional CPR.

Revised: Student Affairs @omittee /06
Revised: SAC: 6/07

Reviewed SAC SD 07/08

Reviewed: SAC SD 12/08

SHARPS, NEEDLE STICK, AND BLOOD AND BODY FLUID EXPOSURE
INJURIES

Most sharp, needle stick, and blood and body fluid injuries occur when students are:

1. Disposing of used shajand needles.

2. Administering parenteral injections or infusion therapy to uncooperative patients.
3. Recapping needles after use.

4. Handling linens or trash containing uncapped needles and blood and body fluids.
5. Cleaning up after patient care progexs in which needles are used.

6. Emptying patient collection devices containing blood and body fluids.

In the event a student accidentally pricks him/herself with a used needle or sharp instrument
or comes in contact with the blood or body fluids adther individual in the health care
agency and CNSC, the exposure incident must be reported immediately to a staff or faculty

member. The cut, puncture, nick, or scratch caused by the sharp or needle stick and/or skin
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exposed to blood or body fluids shddde washed thoroughly with soap and water. Any
open site should bleed freely for a few seconds prior to covering with a clean dry dressing.
The student will be referred to Wilkes University Health Services forgqsbsure

evaluation and followup in acordance with the OSHA standard.

The risk of needlestick injuries can be reduced by discarding used needles in puncture
resistant disposal containers without first recapping, bending, or breaking them by hand.
Risk of injury may also be reduced wheuad#nts obtain assistance when administering
injections or infusion therapy to uncooperative patients in the clinical setting and when using
caution when cleaning up after procedures that include the use of needles and blood and
bodily fluids. Additionally,the incidence of needigtick injuries may be reduced when

students utilize the needtisposal units located at the CNSC and throughout their assigned

clinical agencies.

When a student is at an assigned clinical agency and is accidentally exposkdrnm a
needle stick, or blood and body fluid exposure the student must report the incident to his/her
clinical instructor. The student wil/ be

policy and procedure for such injury/exposure incident.

31
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W

Wilkes University
Department of Nursing
Pearsall Hall

109. S. Franklin Street
Wilkes-Barre, PA 18766

SHARPS, NEEDLE STICK, OR BLOOD AND BODY FLUID EXPOSURE
INJURIES

Describe the route of injury/exposure and the circumstances relatediteident:

l, have been instructed by a staff or faculty member in
the CNSC to contact Wilkes University Health Services for post exposure evaluation and
follow-up care related to my accidental injury/exposuhénCNSC.

Student Date
Nursing Faculty/Staff Date
University Health Services Faculty/Staff Date

When completed, this document must be returned to Lori Drozdis, MS, RN
Director of Experiential Nursing, Pearsall Hall 109.
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POLICY ON INDICENT REPORTS

Policy:Nursing students invobd in any incident in a clinical agency concerning a patient or
visitor are to fill out, under the dire
Incident Report as well as the Department of Nursing form. The report is te be co
signed by the studemvolved as well as the faculty member observing the
preparation of the Incident Report.

The Incident Report should be written clearly, outlining just the facts and shall not
contain faculty or student opinions.

A copy of the Incident Report is to Bent to the Chairperson of the Wilkes
Department of Nursing. A copy of the Wi
file. At the time of the studentbés grad
Nursing will destroy all Incident Reports tihe student file.

Revised: MM/bt 7/93
Retyped: bl 7/02
Reviewed: SAC: SD 07/08
Reviewed: SAC SD 12/08
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WILKES UNIVERSITY
DEPARTMENT OF NURSING
CRITICAL INCIDENT REPORT

Purpose: To report unusual student behaviors, accidents or incidents whickeraol
patient or visitor in a clinical agency.

Student Name: Course:

Clinical Area: Date:

Describe Situation:

Student Signature Date

Faculty Signature Date

Revised: MM/bt 793
Retyped: bl 7/02
Reviewed: SAC: SD 07/08
Reviewed: SAC SD 12/08
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STUDENT COMMUNITY SERVICE REQUIREMENT

The mission of the Department of Nursing is founded upon the Wilkes tradition of
community service. Communi twtiesshatrewichcbenefit,s de
or strengthen the community of which Wilkes is a part. Service activities include, but are not

|l imited to, university servi ce%ditorfS¥itionkes U
5-7-3). In order to satisfactorily compkethe clinical component of each clinical nursing

course, each student must complete 5 hours of community service in addition to the required
clinical hours. Documentation of community service must be provided to the clinical

instructor prior to the end @ach clinical experience.#f documentation of clinical hours is

not provided to the clinical instructor prior to the end of the clinical experience, this will

result inanincomplete as the course grade.

Completion of community service hours will beeosemester at a time. Earlier completion

of the community service requirement must have prior approval by nursing faculty.

STUDENT EMPLOYMENT
Policy: To identify the criteria under which the student may be employed.

1. Student employment shall be on durdary basis and not as a requirement for
use of a clinical facility.

2. Students must work within the job description outlined at the individual hiring
institution.

3. Nursing majors employed may not wear their student uniforms or be
identified as Wilkes nursing majors.

4. When students are employed in health agencies, they may not engage in
professional nursing activities that are outside their designated job description.

5. Wilkes nursing majors are responsible for their @ets and should not accept
assignments beyond their level of competence.

FAC: 12/82

Revised: 5/96

Retyped: 7/02

Revised: DZ/bl 5/05
Reviewed: SAC: SD: 07/08



STUDENT MEMBERSHI P I N NATI ONAL STUDENT NUF
(NSNA)

Aspartofaholiste f f ort to foster each individual 6s
participant in the profession of nursing, as well as to be consistent with expectations for
professional individuals, the Nursing Student Organization (NSO) of Wilkes University
mandates thatll undergraduate students in the Wilkes University Nursing Program be

enrolled as members of the NSNA.

Upon entering the nursing program each student will be provided with the paperwork
necessary for membership in the NSNA, and will be required to ebenible forms for said
membership as well as the payment of all corresponding dues before the student will be
permitted to continue in Nursing Courses. This process will subsequently be repeated
annually for all membership renewals necessary to maintaimoership until graduation or
withdrawal from the program.

Fees collected annually for NSNA membership will also grant each student membership in
t he NSNAG6s corresponding state and | ocal ¢
Association of Pennsylvani®&NAP) and the NSO of Wilkes University respectively.

PRECAUTION GUIDELINES FOR NURSING STUDENTS
CARING FOR CLIENTS WITH INFECTIOUS DISEASES

A. Blood and Body Fluid Precautions:

1. Wear gowns i f contamination of <c¢l oth
anticipated (Standard Precautions).

2. Wear gloves when in contact with blood and body fluids

3. Thorough hand washing before and after administering care or wearing
gloves.

4. Wear masks when anticipated respiratory contact with droplet secretions, e.g.
a coughinglient who is unable to cover nose and mouth or when suctioning
a client.

5. Protective eye wear (eyeglasses or goggles) when anticipating contact from
blood or body fluids, or copious respiratory secretions.

6. Avoid accidental contact with sharp items contaatex with blood (needles,
scalpels, razorspO NOT RECAP NEEDLES. All sharp objects, which are
disposable, should be discarded in puncture resistant containers marked as
biohazard.

7. Avoid contact with blood and body fluids if nurse has open lesions.

8. All lab specimens are handled with gloves and labeled with biohazard
warning.

9. Soiled linen is bagged and marked as a biohazard for laundry handlers.

10. Clean spills of blood and body fluids with a 1:10 solution of bleach.

B. Nursing Students:
1. Students should be awareat pregnant caregivers should not care for clients
with opportunistic infection due to the danger to the fetus.
2. Itis recommended that students notify their instructor if they are/become
pregnant.
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C. During Invasive Procedures:
1. Gown, two pairs of glovesnasks and eye coverings. Any agency policies
additional to the above guidelines Mak followed.

Existing agency policy will supercede this policy. If there is no agency policy, the
stated guidelines will be followed

Reviewed: 5/96
Retyped: bl 7/02
Reviewed: SAC: SD 07/08
Reviewed: SAC SD 12/08

GRADUATION
Policy:l t i s the studentds responsibility to

Two semesters prior to graduation, a candidate for graduation should report to the
office of the Registrar teubmit an order for a diploma, to review the requirements
for the appropriate degree, and complete all necessary forms required prior to
graduation.

Nursing students can order the Wilkes University Department of Nursing pin during
the spring semester. €toof the pin will be designated by the jeweler according to
the price of gold and silver at that time.

Nursing students should note that they will graduate with a Bachelor of Science
degree (B.S.) with a major in nursing and not a Bachelor of Nursiig)(Br a

Bachelor of Science in Nursing (B.S.N).

Reviewed: SAC: SD 07/08
Revised: SAC SD 12/08

LICENSING REQUIREMENT

Candidates for a |license to practice

mor al character . 0 Th eNuRiegtakes into ecoasiéradionSt at

when deciding on the applications for registration and license to practice under their
jurisdiction, whether candidates have been convicted of any felony or misdemeanor.
Candidates are referred to the regulations spediiiéiie Professional Nurse Law

(P.L. 317, No. 69).

It is the studentdés responsibility to
State Board Licensing Examination (NCLEX) and specific state requirements for
licensure.
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1. Students must submit apgdition for State Board Examination. For those
students who will take the examination in Pgylmania, the department
chairpersomwill explain the procedure.

2. For those students who plan to take the State Board Examination outside of
Pennsylvania, the follong applies:

a. Submit an application to the appropriate State Board Office according to
each stateds requirements. Each st a
CONTACT THE STATE BOARD IN THE STATE WHERE YOU
PLAN TO BE LICENSED FOR COMPLETE INFORMATION
SPECIFICTOTHAT STATEOGs REQUI REMENTS.

NOTE: It is the studentds responsibility
state in which he or she plans to take their Boards and to meet all deadlines.

Reviewed: 5/96

Retyped: bl 7/02
Reviewed: SAC: SD 07/08
Revised: S& 12/08

PHILOSOPHY AND TAXONOMY
OF
CLINICAL NURSING SIMULATION CENTER EXPERIENCE

Introduction

The laboratory component of each nursing course is a learning experience which
provides the student with an opportunity to practice the theory tautite olassroom. The
Clinical Nursing Simulation Center, community and clinical settings are the areas where
learning takes place. Clinical laboratory objectives are derived from the course objectives.
These learning experiences can serve a variety of pgpgtial exposure to a topic or
skill, application of skills and knowledge, reinforcemesipplementadnd expansion of
classroom material, individual guidance, and preparation for the scheduled clinical
experience.

Clinical Nursing Simulation Center

The Clinical Nursing Simulation Center provides activities and materials for
achieving the course objectives by the use of printed and-gistial materials and
simulated experiences. Some of these activities are independent study, while others involve
supervised learning. The faculty assigns experiences in the simulation center to assist the
student in meeting the objectives of the course. A terminal date is mandated by the faculty
for required learning activities. Failure to meet these dates rasat®wer course grade.
Mastery of learning activities is evidenced on a satisfaaiasatisfactory basis. The student
may request an evaluation before the terminal date.
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Clinical Laboratory

The learning experiences in the clinical laboratory compiservations and/or
interaction with clients in a variety of settings. It is the clinical setting that the student can
best integrate knowledge and skill in the practice of nursing.

The following nursing courses have a laboratory component: Nursin@220230,
240, 250, 260, 310 and 320.

Reviewed: 5/96

Retyped: bl 7/02

Revised: SAC: 6/07
Reviewed SAC: SD 07/08
Revised: SAC SD 12/08

TIME MANAGEMENT AND STUDY TIPS

Keep a master calendar

Everything should be written on your calendar, from deapgbintments and
parties, to study time and the due dates of term papers. When entering a project due date,
also block out time to work on the project, and allot at least twice as much time as you think
it will take. For example, if a term paper is dueNwvember 28, schedule several hours in
the library the week of October ®0several hours for reading and taking notes the first two

weeks of November, arat leasten hours for writing between Novembef™znd 18",

Always check the calendar beforecitling to do anything, so you do not end up trying to be
in two places at one time, or doing 30 hours of studying in one evening.

You may find it helpful to use several colors to identify things. You can write
different types of time commitments in difént colors or use colored underlining or
highlighting: red for tests and due dates of papers, blue for scheduled study time and
working on projects, green for your job, purple for social events and fun things, etc. If you
have family responsibilities, yami ght want t o post everyoneods
calendar (say, on the refrigerator door), using a different color for each person.

What kind of calendar to use depends on your personal preférémeémportant
thing is to have one and use it. Adarwall calendar has the advantage of being right in
front of you and you cannot miss seeing th
of the semester on a wall calendar, and you can find empty time for tutoring or to go to a
movie. A pocket alendar has the advantage of portabiliggou always have it with you so

you can check it quickly when someone suggests getting together to study or going bowling.
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But, there may not be enough space to write everything in it. A book size calendar is
porteble and has room to write in, but may be too bulky to carry everywhere. You may have
to try several different systems before you find what works best for you, but the important

this is: have a calendar and use it.
Prioritize

Ask yourself: what is the mbsnportant thing you have to do today. Then be sure to
do it.

Make a Ato doo | i st

One approach to organizing time is to make a list every week of everything that
needs to be done that week. Break it down intelume segments. Laundry is a eneur
tak. When you finish it, cross it off the list. If clinical prep takes 4 hours, write the numbers
1, 2, 3, 4 after it on your list. Then, when you have worked on prep for one hour, take a
break and cross off one number. You figure writing the term papetak@l 10 hours, so put
the numbers 1 to 10 after that on the list, and cross off the appropriate numbers after each
writing session.

Another approach to a list is to classify things in terms of how important they are:

AAO Iitems are thesesowhmi,cliiBaust ems &Go e t hos
sooner or Jlater; ACO items can wait wuntil

weekbdés tests are AAO items, reading for ne
the paperdueintmmont hs are fABO items, and writing
ACO0 items (although there comes a point wh
all the AA6s0O0, some of the fAB6so, and a fe
stresse|l i ef, be sure to put something fun on

Stockpile supplies

Before the semester begins, make sure you have two of everything you might need
one to use and one for backup. When you open the backup, buy a new one immediately.
Nothing is worse than seeing your term paper emerge from the printer at 2 a.m. as pale gray

words on white paper and not having a fresh print cartfficgre your printer.
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Things to keep on hand include pens, pencils, paper (every type ofypapese),
stapler and staples, paper clips, clear tape, dimes for the copy machine, computer diskettes,
printer ribbon or cartridge, note cards, an eraser, white out, highlighter or underliner.

Keep extra snacks and beverages on hand for late nightssssipns (do you prefer
sal ty or snweuerti?s)h.e di Wetluudent 6 i s probably an
reasonably welbalanced healthy diet. Although caffeine can give you a boost through a late
night cram session, if used too often it can actusly your energy.

If you have a kitchen, be sure you always have enough food on hand for a meal. You
should never let these supplies get down to nothing. When you have only one of something
left, buy another, Take your own tastes into account, butadugges fibar e boneso
include macaroni, rice, cereal, tomato sauce, canned soup, tuna, bread, milk, butter or
margarine, potatoes, and onions. With these ingredients, minimal cooking skills, and some
imagination, you can make a variety of meals dgyick

If you live in the dorm, emergency meal supplies might include cold cereal, canned
tuna, or dehydrated soup. And for real emergencies, there is always a meal in a can, such as
Bood, Ensure, or Slim Fast.

And dondt forget t ostodkingg en hand forclmicalvhi t e s o

Emergencies

They happen. Keep a list of phone numbers handy, so you can reach a doctor,
dentist, computer repairman, or plumber at (almost) any hour of the day or night. Have
emergency kits handy, so you can handle minagrgencies yourself, and hold major
emergencies at bay for a few hours.

A medi cal emergency kit could contain vy
headaches, colds and flu, hives, and cramps, as well as traditional first aid supplies: Band
Aids, gaue pads, tape, and antiseptic.

Your emergency telephone list should include the usual things (doctor, dentist) and
school oriented numbers (clinical instructor, RA). It should also list your parents (both home
and work numbers) so that if you are incapeid, someone else can notify them. And get
the phone numbers of two or three people who are in each course you are taking, so you can

find out what happened when you were out.
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Have backup plans for emergencies. Know where there is a computer which is
compatible with yours, so you can still get your paper in on time if your personal computer
or printer crashes at the worst possible time (and be sure to back up everything you do on
disks). Have a (long) list of substitute badiiters in case your regulane elopes right
before finals week. Find someone who can drive you to clinical the day your car refuses to
move.

Always make an extra copy of important papers. The cost of photocopying or time
spent printing a second paper is cheap compared to thevatygneof having to go back and
do it again. The second copy will come in handy if you question a grade or it the paper gets
lost.

And for real emergencies, keep a complete change of clothing in the trunk of your

car.

Getting the Work Done
Procrastinatio is normali no one wants to do something that is unpleasant. If you
think you candét do it well, you dondt want
dondét begin. While putting it off, you con
to a seemingly insurmountable problem. If you put it off long enough, you end up with
insufficient time to finish, anduaranteethat you will fail.
Here are some ideas to try when faced w
on.
1. Break it into littlebits. Read and take notes on only one article, write one section
of the term paper, do just two statistics problems, and then take a break.
Remember what Henry Ford said about ma
particularly hard if you divide it into smallfjos . 0
2. Do it for a short amount of time. You can stand almost anything for 10 minutes.
Give yourself permission to quit at the end of that time. Set a timer, and when it
rings, go on to something else (just remember to come back later). If, having
started, pu donét want to quit, set the tim
again that you are allowed to quit when it rings.
3. Do the most unpleasant part, or the part you dread most, first. Once that is out of
the way, the rest is easy. And after gettingvioest over with, you will feel good
about yourself for having done it. The
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done in the order in which they are printed in the book; the reference list does not

have to be typed last.



